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Enhanced Microsoft Office 2013: Illustrated Introductory, First
Course
Loved by instructors for the visual and flexible way to build computer skills, the
Illustrated Course Guides are ideal for teaching Microsoft PowerPoint 2013 to
students across experience levels. Each two-page spread focuses on a single skill,
making information easy to follow and absorb. The Illustrated Course Guides split
Microsoft PowerPoint 2013 concepts and skills into three manageable levels Basic, Intermediate, and Advanced - perfect for workshops or accelerated courses.
Important Notice: Media content referenced within the product description or the
product text may not be available in the ebook version.
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A Guide to Microsoft Excel 2013 for Scientists and Engineers
Praised by instructors for its concise, focused approach and user-friendly format,
the Illustrated Series engages both computer rookies and hot shots in mastering
MICROSOFT WORD 2013 quickly and efficiently. Skills are accessible and easy-tofollow thanks to the Illustrated Series’ hallmark 2-page layout, which allows
students to see an entire task in one view. New Learning Outcomes outline the
skills covered in each lesson, and larger full-color screens represent exactly what
students should see on their own computers. Each unit begins with a brief
overview of the principles of the lesson, and introduces a case study for further
application. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.

Using Office 365
Praised by instructors for its concise, focused approach and user-friendly format,
the Illustrated Series engages both computer rookies and hot shots in mastering
MICROSOFT OFFICE 2013 applications quickly and efficiently. Skills are accessible
and easy-to-follow thanks to the Illustrated Series' hallmark 2-page layout, which
allows students to see an entire task in one view. New Learning Outcomes outline
the skills covered in each lesson, and larger full-color screens represent exactly
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what students should see on their own computers. Each unit begins with a brief
overview of the principles of the lesson, and introduces a case study for further
application. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.

GO! with Microsoft PowerPoint 2013 Comprehensive
Loved by instructors for the visual and flexible way to build computer skills, the
Illustrated Course Guides are ideal for teaching Microsoft Access 2013 to students
across experience levels. Each two-page spread focuses on a single skill, making
information easy to follow and absorb. The Illustrated Course Guides split Microsoft
Access 2013 concepts and skills into three manageable levels - Basic,
Intermediate, and Advanced - perfect for workshops or accelerated courses.
Important Notice: Media content referenced within the product description or the
product text may not be available in the ebook version.

Microsoft Access 2013: Illustrated Complete
MICROSOFT OFFICE 2013 TRY IT! will be shrink-wrapped with the NEW
PERSPECTIVES ON COMPUTER CONCEPTS 2014. MICROSOFT OFFICE 2013 TRY IT!
will provide coverage on Microsoft Word, Excel, Access, and PowerPoint 2013 and
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extensive end-of-chapter Projects on key topics in each application. There are also
Capstone Projects for Word, Excel and PowerPoint: Word: 10 projects, including 1
capstone; Excel: 8 projects, including 1 capstone; Access: 10 projects; PowerPoint:
9 projects, including 1 capstone.

Microsoft Office Outlook 2013: Illustrated Essentials
Praised by instructors for its concise, focused approach and user-friendly format,
the Illustrated Series engages both computer rookies and hot shots in mastering
Microsoft PowerPoint 2013 quickly and efficiently. Skills are accessible and easy-tofollow thanks to the Illustrated Series' hallmark 2-page layout, which allows
students to see an entire task in one view. New Learning Outcomes outline the
skills covered in each lesson, and larger full-color screens represent exactly what
students should see on their own computers. Each unit begins with a brief
overview of the principles of the lesson, and introduces a case study for further
application. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.

Microsoft PowerPoint 2013: Illustrated Brief
Praised by instructors for its concise, focused approach and user-friendly format,
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the Illustrated Series engages both computer rookies and hot shots in mastering
Microsoft PowerPoint 2013 quickly and efficiently. Skills are accessible and easy-tofollow thanks to the Illustrated Series' hallmark 2-page layout, which allows
students to see an entire task in one view. New Learning Outcomes outline the
skills covered in each lesson, and larger full-color screens represent exactly what
students should see on their own computers. Each unit begins with a brief
overview of the principles of the lesson, and introduces a case study for further
application. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.

Microsoft Office 2013: Illustrated, Second Course
Praised by instructors for its concise, focused approach and user-friendly format,
the Illustrated Series engages both computer rookies and hot shots in mastering
Microsoft Access 2013 quickly and efficiently. Skills are accessible and easy-tofollow thanks to the Illustrated Series' hallmark 2-page layout, which allows
students to see an entire task in one view. New Learning Outcomes outline the
skills covered in each lesson, and larger full-color screens represent exactly what
students should see on their own computers. Each unit begins with a brief
overview of the principles of the lesson, and introduces a case study for further
application. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.
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Microsoft Office 2013: Illustrated Introductory, First Course,
Spiral bound Version
This is the eBook of the printed book and may not include any media, website
access codes, or print supplements that may come packaged with the bound book.
Teach the course YOU want in LESS TIME! In today's fast-moving, mobile
environment, the GO! with Office 2016 series focuses on the job skills needed to
succeed in the workforce. With job-related projects that put Microsoft Office® into
context, students learn the how and why at the moment they need to know, all in
the appropriate Microsoft procedural syntax. For Office 2016, the hallmark guidedpractice to skill-mastery pathway is better than ever. Students have many
opportunities to work live in Microsoft office to apply the skills they've learned. In
addition, instructional projects are now available as grader projects in MyITLab, so
students can work live in Office while receiving auto-graded feedback. These highfidelity simulations match the text and provide an effective pathway for learning,
practicing, and assessing their abilities. After completing the instructional projects,
students can apply their skills with a variety of progressively challenging projects
that require them to solve problems, think critically, and create on their own. New
GO! Collaborate with Google projects allow students to apply their skills to a new
environment that is already popular in many workplaces. Integrated Microsoft
Office Specialist (MOS) objectives make GO! your one resource for learning Office,
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gaining critical productivity skills, and prepare for MOS certification. Also available
with MyITLab MyITLab ® is an online homework, tutorial, and assessment program
designed for Information Technology (IT) courses, to engage students and improve
results. HTML5 Simulation exercises and Live-in-Application Grader projects come
with the convenience of auto-grading and instant feedback, so students learn more
quickly and effectively, and build the critical skills needed for college and career
success. Digital badges allow students to showcase their Microsoft Office or
Computer Concepts competencies, keeping them motivated and focused on their
future careers. Note: You are purchasing a standalone product; MyITLab does not
come packaged with this content. Students, if interested in purchasing this title
with MyITLab, ask your instructor for the correct package ISBN and Course ID.
Instructors, contact your Pearson representative for more information.

Enhanced Computer Concepts and Microsoft Office 2013
Illustrated
Praised by instructors for its concise, focused approach and user-friendly format,
the Illustrated Series engages both computer rookies and hot shots in mastering
Microsoft Office 2013 applications quickly and efficiently. Skills are accessible and
easy-to-follow thanks to the Illustrated Series' hallmark 2-page layout, which allows
you to work through an entire task without turning the page! New Learning
Page 8/27

Online Library Microsoft Powerpoint 2013 Illustrated Brief 1st Edition By
Beskeen David W 2013 Paperback
Outcomes outline the skills covered in each lesson, and larger full-color screens
represent exactly what you should see on your own computer. Each unit begins
with a brief overview of the principles of the lesson, and introduces a case study
for further application. Important Notice: Media content referenced within the
product description or the product text may not be available in the ebook version.

Microsoft Excel 2013: Illustrated Brief
Praised by instructors for its concise, focused approach and user-friendly format,
the Illustrated Series engages both computer rookies and hot shots in mastering
MICROSOFT ACCESS 2013 quickly and efficiently. Skills are accessible and easy-tofollow thanks to the Illustrated Series' hallmark 2-page layout, which allows
students to see an entire task in one view. New Learning Outcomes outline the
skills covered in each lesson, and larger full-color screens represent exactly what
students should see on their own computers. Each unit begins with a brief
overview of the principles of the lesson, and introduces a case study for further
application. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.

Enhanced Microsoft Office 2013: Illustrated Fundamentals,
Spiral bound Version
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Praised by instructors for its concise, focused approach and user-friendly format,
the Illustrated Series engages both computer rookies and hot shots in mastering
MICROSOFT POWERPOINT 2013 quickly and efficiently. Skills are accessible and
easy-to-follow thanks to the Illustrated Series' hallmark 2-page layout, which allows
students to see an entire task in one view. New Learning Outcomes outline the
skills covered in each lesson, and larger full-color screens represent exactly what
students should see on their own computers. Each unit begins with a brief
overview of the principles of the lesson, and introduces a case study for further
application.

Microsoft Office 2013: Illustrated Fundamentals
Praised by instructors for its concise, focused approach and user-friendly format,
the Illustrated Series engages both computer rookies and hot shots in mastering
MICROSOFT POWERPOINT 2013 quickly and efficiently. Skills are accessible and
easy-to-follow thanks to the Illustrated Series' hallmark 2-page layout, which allows
students to see an entire task in one view. New Learning Outcomes outline the
skills covered in each lesson, and larger full-color screens represent exactly what
students should see on their own computers. Each unit begins with a brief
overview of the principles of the lesson, and introduces a case study for further
application. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.
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Exam Prep for: Bundle; Illustrated Course Guide; Microsoft
Praised by instructors for its concise, focused approach and user-friendly format,
the Illustrated Series engages both computer rookies and hot shots in mastering
Microsoft Word 2013 quickly and efficiently. Skills are accessible and easy-to-follow
thanks to the Illustrated Series' hallmark 2-page layout, which allows students to
see an entire task in one view. New Learning Outcomes outline the skills covered in
each lesson, and larger full-color screens represent exactly what students should
see on their own computers. Each unit begins with a brief overview of the
principles of the lesson, and introduces a case study for further application.
Important Notice: Media content referenced within the product description or the
product text may not be available in the ebook version.

Microsoft Office 2010
Engage both computer rookies and hot shots in mastering Microsoft Office 2013
applications quickly and efficiently with the acclaimed Illustrated Series' newest
book: ENHANCED MICROSOFT OFFICE 2013: ILLUSTRATED INTRODUCTORY, FIRST
COURSE. Praised by instructors for its concise, focused approach and user-friendly
format, the Illustrated Series incorporates a hallmark two-page layout that allows
readers to see an entire task in one view. Skills are accessible and easy-to-follow
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with new Learning Outcomes that outline the skills covered in each lesson and
larger full-color screen images that reflect exactly what readers should see on their
own computers. Each unit begins with a brief overview of the principles of the
lesson and introduces a case study for further application. The Enhanced Edition
includes a new Student Success Guide that not only helps students prepare for
success in their class, but also guides them through the use of OneNote to
facilitate that. The Enhanced Edition also features new and updated appendixes
that offer a variety of opportunities to explore cloud computing and other
developing applications in more depth. Important Notice: Media content referenced
within the product description or the product text may not be available in the
ebook version.

Illustrated Course Guide: Microsoft PowerPoint 2013 Advanced
Microsoft Office 2013: Illustrated Projects
Praised by instructors for its concise, focused approach and user-friendly format,
the Illustrated Series engages both computer rookies and hot shots in mastering
Microsoft PowerPoint 2013 quickly and efficiently. Skills are accessible and easy-tofollow thanks to the Illustrated Series' hallmark 2-page layout, which allows
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students to see an entire task in one view. New Learning Outcomes outline the
skills covered in each lesson, and larger full-color screens represent exactly what
students should see on their own computers. Each unit begins with a brief
overview of the principles of the lesson, and introduces a case study for further
application. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.

GO! with Microsoft Word 2016 Comprehensive
Loved by instructors for the visual and flexible way to build computer skills, the
Illustrated Course Guides are ideal for teaching Microsoft Word 2013 to students
across experience levels. Each two-page spread focuses on a single skill, making
information easy to follow and absorb. The Illustrated Course Guides split Microsoft
Word 2013 concepts and skills into three manageable levels - Basic, Intermediate,
and Advanced - perfect for workshops or accelerated courses. Important Notice:
Media content referenced within the product description or the product text may
not be available in the ebook version.

Microsoft Access 2013: Illustrated Brief
Loved by instructors for the visual and flexible way to build computer skills, the
Page 13/27

Online Library Microsoft Powerpoint 2013 Illustrated Brief 1st Edition By
Beskeen David W 2013 Paperback
Illustrated Course Guides are ideal for teaching Microsoft PowerPoint 2013 to
students across experience levels. Each two-page spread focuses on a single skill,
making information easy to follow and absorb. The Illustrated Course Guides split
Microsoft PowerPoint 2013 concepts and skills into three manageable levels Basic, Intermediate, and Advanced - perfect for workshops or accelerated courses.
Important Notice: Media content referenced within the product description or the
product text may not be available in the ebook version.

Microsoft Office 2013 Try It!
Your text simplified as the essential facts to prepare you for your exams. Over
2,000 higly probable test items.

Microsoft PowerPoint 2013: Illustrated Brief
Everything you need for your Introduction to Computing course! COMPUTER
CONCEPTS AND MICROSOFT OFFICE 2013 ILLUSTRATED delivers the most up-todate computer concepts and Microsoft Office 2013 skills in an accessible, easy-tofollow format. The Illustrated Series has been praised by instructors for its concise,
focused approach and user-friendly layout, which engages both computer rookies
and hot shots in mastering application skills and computer concepts quickly and
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efficiently. Thanks to the Illustrated Series’ hallmark 2-page layout, each task is
presented in a single view, enabling students to work through an entire process
without turning a page. New Learning Outcomes outline the skills covered in each
lesson, and larger full-color screens represent exactly what students should see on
their own computers. With COMPUTER CONCEPTS AND MICROSOFT OFFICE 2013
ILLUSTRATED, everything your students need is at their fingertips. Important
Notice: Media content referenced within the product description or the product text
may not be available in the ebook version.

Computer Concepts and Microsoft Office 2013: Illustrated
Master the Microsoft Office 2016 skills necessary for success in any medical office
or health-related career with the new, reader-friendly ILLUSTRATED MICROSOFT
OFFICE 2016 FOR MEDICAL PROFESSIONALS. This dynamic, visually focused book
introduces the most important skills within Microsoft Office 2013 using step-bystep instructions and vibrant clear visuals. Readers examine actual medical
examples and complete timely projects. Intriguing case studies related to today’s
medical industry prepare readers to meet contemporary medical office challenges.
Beginner or experienced users will find ILLUSTRATED MICROSOFT OFFICE 365 &
2016 FOR MEDICAL PROFESSIONALS filled with relevant information that’s
essential now and ideal for long-term reference in any office administration,
medical assisting, or health care career. Important Notice: Media content
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referenced within the product description or the product text may not be available
in the ebook version.

Microsoft PowerPoint 2013: Illustrated Brief
Praised by instructors for its concise, focused approach and user-friendly format,
the Illustrated Series engages both computer rookies and hot shots in mastering
Microsoft Office 2013 applications quickly and efficiently. Skills are accessible and
easy-to-follow thanks to the Illustrated Series' hallmark 2-page layout, which allows
students to see an entire task in one view. New Learning Outcomes outline the
skills covered in each lesson, and larger full-color screens represent exactly what
students should see on their own computers. Each unit begins with a brief
overview of the principles of the lesson, and introduces a case study for further
application. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.

Illustrated Course Guide: Microsoft Access 2013 Basic
Praised by instructors for its concise, focused approach and user-friendly format,
the Illustrated Series engages both computer rookies and hot shots in mastering
Microsoft Outlook 2013 quickly and efficiently. Skills are accessible and easy-toPage 16/27
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follow thanks to the Illustrated Series' hallmark 2-page layout, which allows
students to see an entire task in one view. New Learning Outcomes outline the
skills covered in each lesson, and larger full-color screens represent exactly what
students should see on their own computers. Each unit begins with a brief
overview of the principles of the lesson, and introduces a case study for further
application. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.

Microsoft Word 2013: Illustrated Brief
Microsoft PowerPoint 2013: Complete
Introduce your students to the latest that Microsoft Office has to offer with the new
generation of Shelly Cashman Series books! For the past three decades, the Shelly
Cashman Series has effectively introduced computer skills to millions of students.
With MICROSOFT POWERPOINT 2013, we're continuing our history of innovation by
enhancing our proven pedagogy to reflect the learning styles of today's students.
In this text you'll find features that are specifically designed to engage students,
improve retention, and prepare them for future success. Our trademark step-bystep, screen-by-screen approach now encourages students to expand their
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understanding of MICROSOFT POWERPOINT 2013 through experimentation, critical
thought, and personalization. With these enhancements and more, the Shelly
Cashman Series continues to deliver the most effective educational materials for
you and your students. Important Notice: Media content referenced within the
product description or the product text may not be available in the ebook version.

Microsoft PowerPoint 2013: Illustrated Introductory
Present the computer concepts and Microsoft Office 2013 skills perfect for your
Introduction to Computing course with the latest ENHANCED COMPUTER
CONCEPTS AND MICROSOFT OFFICE 2013 ILLUSTRATED. This all-in-one book
makes the computer concepts and skills your students need to know easily
accessible. Key application skills are clearly demonstrated using the user-friendly
two-page spread found in the popular Microsoft Office 2013 Illustrated
Introductory, First Course. Today’s most up-to-date technology developments and
concepts are clarified using the distinctive step-by-step approach from the
Computer Concepts Illustrated Brief book. This edition highlights updated Office
365 content with Integrated Applications Projects and a Student Success Guide.
Important Notice: Media content referenced within the product description or the
product text may not be available in the ebook version.
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Exam Prep for Illustrated Course Guide; Microsoft PowerPoint
2013 Basic
Your text simplified as the essential facts to prepare you for your exams. Over
2,000 higly probable test items.

Exam Prep for Microsoft PowerPoint 2013; Illustrated
Introductory
Loved by instructors for its visual and flexible way to build computer skills, the
Illustrated Series is ideal for teaching Microsoft Office 2010 to both computer
rookies and hotshots. Each two-page spread focuses on a single skill, making
information easy to follow and absorb. Large, full-color illustrations represent how
the students' screen should look. Concise text introduces the basic principles of the
lesson and integrates a case study for further application.

Microsoft Powerpoint Made Easy
Completely updated guide for students, scientists and engineers who want to use
Microsoft Excel 2013 to its full potential. Electronic spreadsheet analysis has
become part of the everyday work of researchers in all areas of engineering and
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science. Microsoft Excel, as the industry standard spreadsheet, has a range of
scientific functions that can be utilized for the modeling, analysis and presentation
of quantitative data. This text provides a straightforward guide to using these
functions of Microsoft Excel, guiding the reader from basic principles through to
more complicated areas such as formulae, charts, curve-fitting, equation solving,
integration, macros, statistical functions, and presenting quantitative data. Content
written specifically for the requirements of science and engineering students and
professionals working with Microsoft Excel, brought fully up to date with the new
Microsoft Office release of Excel 2013. Features of Excel 2013 are illustrated
through a wide variety of examples based in technical contexts, demonstrating the
use of the program for analysis and presentation of experimental results. New to
this edition: The Backstage is introduced (a new Office 2013 feature); all the
‘external’ operations like Save, Print etc. are now in one place The chapter on
charting is totally revised and updated – Excel 2013 differs greatly from earlier
versions Includes many new end-of-chapter problems Most chapters have been
edited to improve readability

Exam Prep for: Illustrated Course Guide; Microsoft
Illustrated Course Guide: Microsoft Word 2013 Basic
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This is the eBook of the printed book and may not include any media, website
access codes, or print supplements that may come packaged with the bound book.
For use in the Office Applications course. This book is also suitable for students and
individuals seeking an introduction to Microsoft PowerPoint 2013. The primary goal
of the GO! Series, aside from teaching computer applications, is ease of
implementation, with an approach that is based on clearly defined projects.
Teaching and Learning Experience This program will provide a better teaching and
learning experience–for you and your students. Here’s how: Personalize Learning:
MyITLab delivers proven results in helping students succeed, provides engaging
experiences that personalize learning, and comes from a trusted partner with
educational expertise and a deep commitment to helping students and instructors
achieve their goals. Engage Students with a Project-Based Approach: GO!’s projectbased approach teaches students to solve real problems as they practice and learn
the features. Motivate Students with Clear Instruction: Based on professor and
student feedback, this text has been designed to offer clear instruction for full
student comprehension. Teach the Course You Want in Less Time: The GO! series’
one-of-a kind instructional system provides you with everything you need to
prepare for class, teach the material, and assess your students.

Microsoft Powerpoint 2016
With proven pedagogy that emphasizes critical-thinking, problem-solving, and inPage 21/27
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depth coverage, New Perspectives helps students develop the Microsoft Office
2013 skills they need to be successful in college and beyond. Updated with all new
case-based tutorials, New Perspectives Microsoft PowerPoint 2013 continues to
engage students in applying skills to real-world situations, making concepts
relevant. A new Troubleshoot case problem enhances critical thinking, and a new
tutorial on Managing Your Files helps students navigate Windows 8. As always,
New Perspectives improves learning outcomes and transference of skills by helping
students understand why what they’re learning is important. Important Notice:
Media content referenced within the product description or the product text may
not be available in the ebook version.

Illustrated Course Guide: Microsoft Word 2013 Advanced
Teach the course YOU want in LESS TIME! In today's fast-moving, mobile
environment, the GO! with Office 2016 series focuses on the job skills needed to
succeed in the workforce. With job-related projects that put Microsoft Office® into
context, students learn the how and why at the moment they need to know, all in
the appropriate Microsoft procedural syntax. For Office 2016, the hallmark guidedpractice to skill-mastery pathway is better than ever. Students have many
opportunities to work live in Microsoft office to apply the skills they've learned. In
addition, instructional projects are now available as grader projects in MyITLab, so
students can work live in Office while receiving auto-graded feedback. These highPage 22/27
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fidelity simulations match the text and provide an effective pathway for learning,
practicing, and assessing their abilities. After completing the instructional projects,
students can apply their skills with a variety of progressively challenging projects
that require them to solve problems, think critically, and create on their own. New
GO! Collaborate with Google projects allow students to apply their skills to a new
environment that is already popular in many workplaces. Integrated Microsoft
Office Specialist (MOS) objectives make GO! your one resource for learning Office,
gaining critical productivity skills, and prepare for MOS certification. Also available
with MyITLab MyITLab ® is an online homework, tutorial, and assessment program
designed for Information Technology (IT) courses, to engage students and improve
results. HTML5 Simulation exercises and Live-in-Application Grader projects come
with the convenience of auto-grading and instant feedback, so students learn more
quickly and effectively, and build the critical skills needed for college and career
success. Digital badges allow students to showcase their Microsoft Office or
Computer Concepts competencies, keeping them motivated and focused on their
future careers. Note: You are purchasing a standalone product; MyITLab does not
come packaged with this content. Students, if interested in purchasing this title
with MyITLab, ask your instructor for the correct package ISBN and Course ID.
Instructors, contact your Pearson representative for more information.

Go! with Microsoft Excel 2016 Comprehensive
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Loved by instructors for the visual and flexible way to build computer skills, the
Illustrated Series is the ideal solution for students with a variety of skill levels and
learning styles. MICROSOFT OFFICE 2013 ILLUSTRATED PROJECTS allows students
to get hands-on with the Microsoft Office 2013 concepts and skills through
engaging projects built from scratch. Students will retain more knowledge after
applying what they've learned in a meaningful way. Important Notice: Media
content referenced within the product description or the product text may not be
available in the ebook version.

New Perspectives on Microsoft PowerPoint 2013,
Comprehensive
The essential guide to Microsoft Powerpoint with step-by-step guides on how touse
templates, add slide transitions and insert graphics and videos, helping you to
create high-quality multi-media presentations.

Microsoft Word 2013: Illustrated Introductory
"Using Microsoft Office 365, is the essential step by step guide to getting the most
out of the traditional Microsoft Office applications (not SharePoint), providing a
complete resource for both the beginner and the enthusiast. Techniques are
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illustrated step-by-step using photography and screen prints throughout, together
with concise, easy to follow text from an established expert in the field, provide a
comprehensive guide to office applications"--Back cover.

Illustrated Microsoft Office 365 & Office 2016 for Medical
Professionals, Loose-leaf Version
Praised by instructors for its concise, focused approach and user-friendly format,
the Illustrated Series engages both computer rookies and hot shots in mastering
MICROSOFT OFFICE 2013 applications quickly and efficiently. Skills are accessible
and easy-to-follow thanks to the Illustrated Series' hallmark 2-page layout, which
allows students to see an entire task in one view. New Learning Outcomes outline
the skills covered in each lesson, and larger full-color screens represent exactly
what students should see on their own computers. Each unit begins with a brief
overview of the principles of the lesson, and introduces a case study for further
application. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.

Illustrated Course Guide: Microsoft PowerPoint 2013 Basic
Praised by instructors for its concise, focused approach and user-friendly format,
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the Illustrated Series engages both computer rookies and hot shots in mastering
Microsoft Excel 2013 quickly and efficiently. Skills are accessible and easy-to-follow
thanks to the Illustrated Series' hallmark 2-page layout, which allows students to
see an entire task in one view. New Learning Outcomes outline the skills covered in
each lesson, and larger full-color screens represent exactly what students should
see on their own computers. Each unit begins with a brief overview of the
principles of the lesson, and introduces a case study for further application.
Important Notice: Media content referenced within the product description or the
product text may not be available in the ebook version.

Microsoft® PowerPoint® 2013
Loved by instructors for the visual and flexible way to build computer skills, the
Illustrated Course Guides are ideal for teaching Microsoft Word 2013 to students
across experience levels. Each two-page spread focuses on a single skill, making
information easy to follow and absorb. The Illustrated Course Guides split Microsoft
Word 2013 concepts and skills into three manageable levels - Basic, Intermediate,
and Advanced - perfect for workshops or accelerated courses. Important Notice:
Media content referenced within the product description or the product text may
not be available in the ebook version.
Page 26/27

Online Library Microsoft Powerpoint 2013 Illustrated Brief 1st Edition By
Beskeen David W 2013 Paperback
ROMANCE ACTION & ADVENTURE MYSTERY & THRILLER BIOGRAPHIES &
HISTORY CHILDREN’S YOUNG ADULT FANTASY HISTORICAL FICTION HORROR
LITERARY FICTION NON-FICTION SCIENCE FICTION

Page 27/27

Copyright : articles.itecsoftware.com

